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New dynamic View b = - it
Dynamic view automatically arranges the elements of your meeting for an optimal viewing experience. As people join, a -

turn on video, start to speak, or begin to presentin a meeting, Teams auto-adjusts and personalizes your layout.

(Now) N
r 3 1

Sales Report . a X
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N 1
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Teams Presenter Mode

Presenter mode empowers presenters to customize how their video feed and content appear to the audience with powerful -
professional layouts. The first layout, Standout, is now available to show the speaker's video feed as a silhouette in front of a S 5 I

shared content. That way, you can easily direct your audiences' atf®ention through hand gestures and facial cues, without
making the viewer choose between the speakerand the content.

(Now) N\

Sales Analysis Review

EB ® 22:06 Presenter mode: [ Stop presenting — E) oo 00 [ ] \!; + Leave

o2 =

| am beyond excited to be here today,
presenting to this ambitious group of
people! Thank you in advance for your

time and | hope you enjoy the
a e S presentation!

Analysis

Al Jl
Ray Tanaka ,:%li ' B Danielle Booker
L . i

2021

Pete Turner Eva Terrazas
@ i
- ten - 'he Process Kayo Miwa
Sales

Analysis
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PowerPoint Present in Teams from Browser bas | it

PowerPoint Online now support the functionality to start the presentation in Microsoft Teams.
Only working from the browser version of PowerPoint. Share the deck to any teams meeting where you are participant

o]
(NOW) » C & office.com/word/not-a-real=url

o)

£ Search @D single Line Ribbon

PowerPoint Presentation 1 - Saved v

File Home Insert Design Transitions Animations Slide Show Review View Help Open in Desktop App 2 Share  (J Comments ¥ Present v

B From Current Slide!! ) Presentin Teams U3 Present Live ~ Always Use Subtitles ¥ [ Rehearse with Coach G Play from Beginning

From Beginning
KD Presentin Teams

[ s Rehearse with Coach

Craftsmanship. 01 /
Chapter

Craftsmanshi '
o
Make the quality the only thing that matters —a \




Live Reactions in PowerPoint Presentations b as q i-t
»

With the latest Live Reaction feature in Microsoft Teams meetings, attendees are able use emojis to share reactions to
the presentation in real time. These reactions help promote inclusivity in the meeting while keeping the tone upbeatand

interactive.

(N OW) Sales Anatysis Review - 0 X
B ©a220 Stop presenting = A & L - W& B Leave
! 4 E ‘ Q Chat
k g’ @ C
g " i
S ) S0
Dandelle Booker Ray Tanaka F | Pete Turner Eva Terrazas Kayo Miwa
. 5 - T B

Lorem ipsum dolor sit amet, consectetur

adipiscing elit, sed do eiusmod tempor incididunt
ut labore et dolore magna aliqua. Ut enim ad
minim veniam, quis nostrud exercitation ullamco
Arl alvsis laboris nisll ut aliquip ?x ea commodg Fonsequat. /27

o/ Duis aute irure dolor in reprehenderit in voluptate What do you think?
velit esse cillum dolore eu fugiat nulla pariatur
Excepteur sint occaecat cupidatat non proident,
sunt in culpa qui officia deserunt mollit anim id
est laborum

LMK if you have any feedback

20

o ndra I
i‘.o This is looking good. Thank youl!

Appreciate the hustle

No problem

lE :o Could you dive into what's planned for
Q27 Is that was when the big launch is
happening?

Sales
Analysis
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&

Type a new message
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Improved Sharing Experience in Meetings bas . it
Microsoft improved the share content experience in Mlcrosoftteams meeting. Easily start your live Powerpoint >
presentation suggested the latest presentations or share the entire screen, whiteboard or single windows.

Single windows got wrapped up to have a better overview before sharing content in meetings.
(NOW) Sales Analysis Review

B @20 = P B - WY Tonve

Share content lude computer sound (D)

Screen Window (12)

Microsoft Whiteboard

n a whnitedoarad

u (
PowerPoint Live
—H

’] Sales Analysis
’J Craftsmanship 2021

'] Product Review

'J Contoso

£ GYM Strategy Feb

£8 Al Hands Presentation

'] User Research Plan

Coffee Chat Roundtable

L 18




New Breakout Rooms Features b S ~ it
Moving users in Breakout Rooms during Teams meetings is now worklng even if Breakout Room is opened. Saving the a -

Assignment for recurring meetings so that User A is still able tOJOIn Room B in recurring meetings without configuring
it every time. Also includedis a Timer for Breakout Session including alarm clock ticking down the remaining time.
(NOW) Project Meeting = X

Meeting by Tom Davis - 0O X

oJ
)
Y
3
<

W 8 3 e Leave -

{ Settings ut rooms el X

Automatically move participants 1o rooms -
ssugn panmpants

Participants can return to the main meeting § ‘ Il particips
Set a time limit .
Add room Close rooms
5 minutes
pom 139 Comn
30 minutes Ily, Sarah
40 minutes Hect all A‘s-g,,
50 minutes slly Unassigned
60 minutes wah Room 2 (1)

Conf Room 12

e Coen

lark




Custom Backgroundsin IOS for Teams Meetings bas q it
»

Teams mobile Clients are gaining the ability to use backgroundimages including users own custom images.
(Now)

4:07 o T -

Select background Done




Share System Sounds in Teams Meetings for MAC

Sharlng System Sound can be a real deal in or before Microsoft teams meetings to enable the best possible meeting
for MAC Clients with

experience (e.g. waiting music at start and end of meetings or endlng meetings). Now support
the prerequisite of installing a driver for sharing sounds.

(Now)

LR N R,
Marketing Reveew Meeting

00:00:03

Driver installed You might need 1o pause 3nd play your content o start shanng sound

Desktop Window

i- = PRSI
==l B

PowerPont App

bascit

Install driver to share sound

This will just take a few seconds, and you'll only have

to do it once
Cancel

Update driver? ‘

Looks like your audio driver is a little out of date
Update to the latest version for the best sound-

sharing experience.
|
Not now Update

—

Include computer sound 3 Installing driver

Window




LiveEvents Separate Presenter Window b a . 't
Presentersin Teams LiveEvents are getting a new experience by separating the LiveEvent Window automatically from S » I

the Teams Client. This helps a lot when presenting content from Microsoft Teams Client.

(Now)
Current experience is inside the primary Teams app window
Search or type a command (D) 0 X

;‘a‘ @ Collaboration best practices T eave d @ B ] ® & O
a“ Queue Live event

’ W’
@
\

The live event has not yet started

Collaboration Best Practices ()

@D 0004 0 attendees (=) &3 oo [\ > Leave v

Queue Live event




Manage Participants Camera in Meeting b . 't
The general managementof meeting attendees is now available in the meeting options or individually for every a S E I

participantin the meeting itself.
(Now)

i o
E & - @ & [F o Leave
Cellular Respiration 1.2 Participants il X
Find participants )
(%) April 24, 2021, 12:00 PM - 12:30 PM :
= Daniella Mandera Presenters (1)
Q Daniela Mandera - s
a - Attenciess (5] Mute all
Meeting options .

)
. \\ 0 Serena Davis -4
! T >
Who can bypa!,s the |Er|.'.|1]'l|'} Only me 'ir ) /Z g ‘;f‘i Aadi Kapoor - 9

! =
& J“ 4‘_\ Ray Tanaka - 8
@ Babak Shammas - 9

Always let callers bypass the lobby

Who can present?

i"v Charlotte de Crum L \‘/
Enable mics for attendees =
,8 ¥ Danielle Booke: [ TH }

-
Enable camara for attendees 3

& 2021 Microsoft Corporation. All |l Rights reserved | Legal Motice | Privacy Policy | Third-Party Disclosures | Learn more



Increasing Meeting Participants

* From 300 Meeting
*  Turn On Micrc
Start Screen S

Involve in C

View Particiy
Not able to

*  When 1.000 Partic
Upcoming ne




New Webinar Meetings b , ’t
You can now organize and hold interactive meetings for up to 1.000 attendees. Webinar Meetings does have the same a S , I

functionality as regular Teams meetings including new features Tor registration requirements and post event reporting.
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External Presentersin Live Events b . ‘t
Teams Live Events now support external Presenters. External Presenters needs to be allowed and invited in the Event a S : I

Invitation, allowed from the lobby and explicitly allowed to present
(Now)

New live event

=0
. You are setting up a live event
To invite attendees, copy the link once you schedule the live event, and publish it or send it in a
calendar invite, Learn more
|
Title * Invite people 1o your event group
My Live Event Invite presenters -—m
& \
. £ ) Allow external presenters
Qrgenice You'll need to admit external
Matt presenters from the lobby, and
then allow them to present. ] |

Start End Producer

19 May 2021 : 19 May 2021

Time Zone

(UTC+00:00) GMT Standard Time

Details

8 [ U (J ‘V’ ({\-) Paragraph

Provide info about the live event




Large Gallery and Together Mode in Browser bas ~ it
»

Chrome and Edge Browser supports Teams Meetings in together mode or large gallery up to 50 Video Views.
(Now)

1 Enter full screen

H Gallery

- -
r S | |
Tears - )
14
Charlotte De Crum Serena Ribeiro 7:‘) Show device settings Jessica Klein
S ;i (5 Show meeting notes ‘
(i) Show meeting details ]
)
- . »

fH Large Gallery v

B /% Together Mode

Reta Taylor Ray Tanaka
it Keypad

' © Start recording - & i' f
Ba End meeting 1 o/
s (59 Turn off incoming wideo ‘.
— i
) -~

™ 5 HF - 6 G 8
0 4

Jarmine Simmons Kristal McKinney Will Lucas




Teams Meeting Video Support Safari 14

(Now) .
« Teams will now be supported with Safari Browser
|
« ShareVideo in Teams Meetings ally T
* Requirement: Safari 14 or above -

-n
-

You're starting a new conversation

Eyper yorar Syl maprage belore




Improved Meeting Recap
Microsoft brings together meeting content in the calendar invite. Content Like Recording, attendant reports, meeting
notes, whiteboards and transcripts can be found in the meetlng recap (Chat or Calendar Invitation) after the meeting

ends.
Now) [

n Project Meeting Chat Files Details Scheduling Assistant  Meeting notes  Whiteboard  Recordings & Transcripts +

X Cancel meeting 2 Copy link  Time zone: (UTC+00:00) Dublin, Edinburgh, Lisbon, London Meeting options

(1) 21 April 2021 09:00 - 09:30  Show meeting info

O

Recording Attendance ¥

Paragraph

Microsoft Teams meeting

Join on your computer or mobile app
Click here to join the meeting

Or call in (audio only)

+44 20 4526 6322,878293799# United Kingdom, London
Phone Conference ID: 878 293 799#
Eind a local number | Reset PIN

Learn more | Meeting options
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Tasks from Chat or Channel Message

Tasks in Microsoft Planner can be created from a Chat or Channel Message within Microsoft Teams. The new
Functionality should create faster possibilities to add new tasks o Microsoft plannerand todo.

(Now)

Q

Activity

Chat

000
()]

Teams

Calendar

Microsoft Teams

Chat -

Recent
G J Ginniand Jeremy

j Jeremy Johnson
Approvals: Sent a card

Ginni, “Jeremy £ chat Files +

HAPPY MONDAY!

Can't wait for the review later

February 9, 2021

Jeremy Johnson 2/9, 3:55 PM L &
| thought it went really well. Just need to follow through with legal on a few open issues.

Today

1:41 PM

Tasks by Planner and To Do
Task created

Follow through with legal on open issues

Jeremy Johnson in Chat with Ginni, Nancy at February 9, 2021, 3:55
PM: | thought it went really well. Just need to follow through with

Jeremy Johnson View details

Type a new message

V2 O Qe &R

bas




More Labels in Tasks

®
Labels in Tasks are limited to 6 labels. Microsoft is rolling out 25 editable and colorable labels for Microsoft Tasks so bas : It
ensure better tagging experience in Microsoft Tasks.

(Now)

O Review and send Q4 document

Last changed moments ago by you

R+ Assign

O Web X |'M TBD X | Brown X

)

SHENE %4 Revisit later X Needs triage X ] L
e

Eng approved X - Light Blue X

DENECICAE Goodtogo X  Teams X

Research input requested X  Bronze X  Marketing X —

Q1 X  Archive X

Bucket Progress




Word modern Comments

Microsoft Words new Capability of Commending brings new collaboration features to our daily work. Mentioning
colleaguesin Microsoftword triggers an email alertto the specﬂ“ied user. That user is able to answer that comment

directly in the outlook email without opening the specific word file. If the specific User doesnt have access to the file
when mentioned the user will be gained access immediately. Documents with that functionality needs to be saved in
SharePoint (or OneDrive or Teams).

(NOW) hat einen Kommentar in Exchange” hinterlassen.
PE <no-reply@sharepointonline.com>
Dokument] - Word £ @ An  StefanNagy
‘Wenn Probleme mit der Darstellungsweise dieser Nachricht bestehen, klicken Sie hier, um sie im Webbrowser anzuzeigen.
renzen Sendungen l.:lberprﬂ‘fen AF'ISI-Cht HIl'FE Klicken Sie hier, um Bilder herunterzuladen. Um den Datenschutz zu erhdhen, hat Qutlook den automatischen Download von Bildern in dieser Nachricht verhindert, an | I
Bo | i=~ i= v i=v | £= 3= |z.|.| Ll [ o BN EETE B EEEEEE 9 Exchange.docx Sl I‘E&gerKDmmentar
L~ === E- | & =
I Absatz I V_-I I
' ! hat einen K tar hi fiigt. '
Q Fl:l . at einen kommentar ninZugetug x
. . I Diesze En
n Sie |hr eigenes Bild in den !
. . . dieses El
fugen¢ Das ist ganz einfachl o .
Sie das Bild aus, und klicken wenn Sie
je‘r reChTen MUUSTUSTE. W0h|er FL‘jrd‘ie Anlage der‘Exchange—Accounts mus; er auch inlc;ie_]eZieI—Tenant korrekte Gruppe
re = = . eingetragen werden.
ontextmeni die Option Teile

" aus. Wahlen Sie "Bild..." aus

> aus. Navigieren Sie auf lhrem
ter zu dem entsprechenden
ken Sie auf "OK", um das
'ahlte Bild einzufOgen.

=m Sie das Bild eingefugt

- 5 Warum erhalte ich diese Benachrichtigung von Office?
w = Microsoft Belenschulzbestimmungen | fenachuichligungsciosiclingen




New Forms Features for Teams Polls ba SC_ it
Previously created Microsoft forms can be launched in Tec gs in new features like

live summary of the poll resultin the meeting itself
(Now)




PowerBIl Report from SharePoint List bas it

Create a PowerBl Report with one click from the SharePoint Listviewing. E5 or PowerBI Pro Licenseis required to edit

and publish the reports.
(Now)

S Edntingnd view 12 Share @ Export $#1 Automate

Asset Manager

» fVisualize the hst n

Title




SharePoint new Site Templates

Templates based on a szenario (e.g. Onboarding,

a preview to apply to the SharePointsite (also to sites that aIready exists) .

(Now)

Preview and apply template

From Microsoft

Department

Engage viewers with department news, events, and

resources.

Site capabilities

Emphasize the latest news and events

Highlight department resources

Showcase leadership teams and cultural values
Use the pre-built event summary page template

Use the pre-built newsletter page template

(D Existing pages, libraries, and lists can still be
accessed in site contents. Learn more

(&8 Contoso operations ~ Home

Miriam Graham, Contoso's new Chief

Marketing Officer

Link to news post or use News web part -

Welcome to Contoso

This department is responsible for ensurning
the well being of Contoso employees both in
and outside of the workplace. Here you can
meet Contoso leadership, learn more about
the company, access training, get involved in
networking events, and connect with other
Contoso colleagues,

New to Contoso? Get involved in pnew
employee networking events and mentorship
clrcles,

Learn more about Contoso:

od Our Leadership

AP Our Peaple

o

training or development) can be chosen from a template gallery within ba S

Use template




SharePoint App Bar b ot
App Bar will be found on the top left side on the SharePointand all modern SharePointsites including “SharePoint as I

Home Site, MyNews, MySites, MyFiles” for easier navigation through the SharePointInfrastructure by havinga common
menu system.

(Now)
RN - Create site -} Create news post
Following News from sites

&n Collaboration Coach

ommons

D

Recent

| The C
The Commons News from sites ———

Here you'll see news from sites you Create Great Posts
follow or visit frequently and other news

Collaboration Coach suagested by the Microsoft Graph

N Polly
' 5/14/2021

6 views

[

Saved for later

Branding

Collaboration Coach

Frequent sites

N *

Business Case

Contract



Microsoft Lists Person Column Improvements

New Person Column now shows pictures updating or picking user in Microsoft Lists.
(Now)

i1 Microsoft Lists L Search Current list ~/

B Exit grid view ) Undo 122 Share (@l Exportto CSV  £% Automate (P Integrate

My lists
Employee onboarding checklist *

() Work Description Complete by Complete? Completed On Mentor Relevant lin

| .
O Sign offer letter Please sign your digital offer letter before joining Before joining v 2/18/2021 ‘ Miceile Barrett
Intro to the team Get introduced at the all hands meeting and tell First day v 2/26/2021 S', Mark Kashman
Setup 1:1s with team members Meet and set up regular 1:1s with members of yo
Immerse yourself in the product Take the time to settle in and get to know all abo 3/1/2021 'Qﬁ V\'/\ac‘ie;V\(/a:ren,\{‘i ’
-

End of week 1 check in Setup time to review any challenges, questions o After 30 days (a Jane Cooper

SENIOR PROGRAM MANAGER

Complete all schedule trainings You have 3 required trainings that will have to be After 30 days Courtney Henry
MARKETING MANAGER

Set up monthly check in Set up 30 mins with your skip manager! After 90 days Eleanor Pena
ENGINEERING MANAGER

Add new item SO Search Directory




Outlook Online Calendar Board

Boards are a new view in the calendar that can be customized by adding notes, tasks and other widgets to your board

bascit

view. A board is a personal productivity space that integrates with your office 365 mailbox. This Feature will be available

in Outlook on the web but not the desktop client.

(End of Jun 21)

= m (0 Today ] Addtoboard ¥ [ Temperature unit Change colour ~ [ Remove from board [ % Deselect

[T 2 calendars -+ New event

18-21 MAY, 2021 1 Today

18 Tue 19 Wed 20 Thu 21 Fri
@ Finish vi

G

& Project
| Meeting
)

10

: lG:lTeam v

[

13

14

% B

& Tasks A7 Note
Take a note

t Add a task

Create SharePoint
: W
site

Schedule meeting ¥

@ Tips

Add calendars, tasks, notes,

and more to your board to
help you stay on top of things.

| See how to

¢ 10f3 2

&

"§

(. ) Lock view 2 Board ™

.‘" e
A
@ Clock
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't & Cresce GMT (UTC+0)
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Twickenham Rugby
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% 020 8892 8161
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1

lay

y No website

Finish video
Due: 19 May

¥ London, England
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e ~I- @ ,."f' ? Nagy Stefan | Base... Q

Office.com Day View
"MyDay" Viewis added to theof | .

today. This Featureis also implet
\[e)) 14
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Microsoft Viva

o "

Connections Learning Insights




Viva Connections b . 't
Viva Connections enables the integration of your SharePoint Home Site directly to the Teams clientas interactive app on a S Y I
the left-hand side of the navigation. Admins need to set up the SharePoint Home Site, connectit to Viva Connections

and roll out the configuration to Teams users.

(Now) =

What's happening v Find it v/ * @« O @

":«
- p

‘ % , -

Contoso called on drone

l'_"”'f'”‘ I - — " . -
- T * X | :
T
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-
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Viva Insights

Insights Homepage can now be added as Teams App to your clients focusing on well being, day wrap up and focusing ba S
on the next tasks, work disconnect, employee praised and guided meditations. Features will be rolled out successively

by Microsoft.
(Soon)

Viva Insights  Heve

Good afternoon

Make today count!

Send praise 10 your colleagues

0000

' v et
Schedule a 11 with Nestor Wilke

FOOM ) M WO

How are you feeling?

Need a break?

Take some time for yourself with a one-minute breathing e:

’ et . v My ANt
Book time to focus tomorrow Lynne Robbins said “can
DOOAM 12 Q0P meoting 1o duscuss ™

v 100 MV remende

Dore Sor o0 Wby Ny

Viva Insights

Protect time

""

Wrap up tasks, prep for

tomorrow, and mindfully

disconnect with virtual

commute |




Viva Topics

Viva Topics organizes company wide content and expertise (runnlng projects, products, processes or customers)
automatically by implementing Kl-Intelligence. Employees are gettlng faster knowledge resultsfor daily business with
reduced searching time for the relevant company informations.

(End of 2021)
o

bas

Viva Topics Home My topics

Suggested for you

m Recommended training

How to run inclusive online
meetings and events

@ Megan Bowen shared
 { ugt

OUNSs Me 3 great res

Accessible by design

Program initiative luanching new product

Recommended topic
1gested based on your connect

Proect eentech ark
Renewables

Project Renewables investigates how to
get to carbon neutral production
processes for our newest lines of consu

B’ News post
Ment 3

Updates to Washington

alTE o =Lt o JlasL s o o

a News post
M e W

Helping customers enable
remote work with speed and
security

Recommended topic

wng

Survey Intelligence

;7 Amanda Brady shared
new Con

Hypermode transmission

Research project exploring methods to
increase transmission rates wathin the
bands available per regulation FCC9305e

nment

E Recommended topic
Sug od be mevou !
and Navigat

Dark mode
With Dark mode we make improvements

to drone navigation in environments
where visibility is limited. Darker mode ta

nment




Viva Learning

®
Centralized hub in Microsoft teams for learning including Kl-intelligence predicting the correct content for user ba S 4 I
purposes. Integrationsin 3 party leaning plattforms (Linkedin Lgarning, Skillsoft, Coursera, Pluralsight, edX, SAP ¢
Successfactor...) can be integrated in viva learning. Hub featuring trainings, success analysis and reports of training

participants.

(End oligBS <>

Teams O = E Project SOAR Fosts Files OneNote SOAR Learning

Pinned Check the status of this assignment. M Anage&wgwm’:nh

——— N NN Y e R s e ey seeves e PN wemsrase

Marketing

Your teams .' m LEARNING
m Relecloud | 7

Cyndi Snyder Dionisio ' (2] Course ' & 227 29m 8/21/2020

Leading Remote Projects and Virtual Teams

General

Being able to manage remote projects and lead virtual teams has
( never been more important. The COVID-19 crisis has required
Overview 3 : 3 business professionals to adapt to new digital workflows,

' : communicating and collaborating virtually with clients and colleagues
across the world. In this timely course, Cyndi Snyder Dionisio guides
you through the unique aspects of remote project management, from
Telemetry . : * engaging virtual teams to choosing the right technology and
collaboration tools. Get tips for conducting effective remote
meetings—even with attendees in different time zones—and

Read more

Project SOAR

Performance
Shiproom

32 h

idden channels
Project Managers

Accounting

General

Budgets

Finance

Fiscal Year Planning
Strategy

6 hidden channels What Leadership Means E Why Every Organization Should Design Thinking for Leading and
at Relecloud Embrace a Learning Culture Learning

all

B:| Powerpoint Pluralsight LIVE Justin Reich, Alyssa Napier, Elizabeth Hu..

Video ® 27m tl Course




Meet Now Links in Teams & Outlook b . '-t
Microsoft integrates the “meet now” button to Microsoft Teams Calendar and Outlook Desktop Clientimproving as > I

performance when trying to create a fast Ad-Hoc Meeting. Link" Sharing to the specific meeting or outlook invite can be

triggered quickly when accessing the Teams meeting.

(Now)
A I O Suchen

Senden/Empfangen Crdner Ansicht Hilfe

e | Mol B i i | 5
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Outlook Share to Teams

Feature for Sharing Teams related Content (Project Team, Department Team or maybe ProductTeam) to our
Conversations Tab in Microsoft Teams including E-Mail Attachments.

Now) & -

File Home Send/Receive Folder View Help

F*] % S\:v [@ E @ @ F}‘ F_:v @ £9 Move to: ? (9 Move v = @ PHCa(egorize' AL New Group Search People A)) 5%

> To Manager (3 Rules v AL Browse Groups Al Add k
New New QA Delete Archive = Reply Reply Forward Share to . e B Address Boo Read @ Translate

& Team Email (INGIICIVeRY R‘ Follow Up v

Email Items v All ~ Teams @§oneNote Policy v Read Y/ Filter Email v Aloud v
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Microsoft Whiteboard to Android b | ‘t
Draw inc, collaborate and share Microsoft Whiteboard from Android Devices as well. Available from the google play a S » I

store users will be able to access board easily.
(Now)

Easily access your Ideate, create and

Express naturall
P Y boards collaborate together

Whiteboard

Create New Whiteboard




Online Portals Confusion

°
Protection.office.com now redirecting to different portals (Security, Compliance or new Exchange Portal) depending on ba S > I
feature requirements. '

(Now) c a8
e

Exchange admin center

Message trace

Home

Recipients Default queries Custom queries Autosaved queries Downloadable reports

Mailboxes
Office 365 provides you most commonly used queries in form of default queries. Run a default query to track the flow of email messages in your organization. Learn n
Groups

m
=

Resources -+ Start a trace

Rl

Contacts

\ﬂ

Mail flow Name Details

|

Roles Messages sent from my primary domain in the last day Summary report, Last 1 day(s), Sender: *@baseit.at, Recipient: All

Miarati Messages received by my primary domain in the last day Summary report, Last 1 day(s), Sender: All, Recipient: *@baseit.at
igration

Messages pending delivery to users in my organization Summary report, Last 2 day(s), Pending, Sender: All, Recipient: *@baseit.at

B R ©

Reports

All quarantined messages for the last 7 days Summary report, Last 7 day(s), Quarantined, Sender: All, Recipient: All

m

Insights
All failed messages for the last 7 days Summary report, Last 7 day(s), Failed, Sender: All, Recipient: All

Organization

Public folders

Classic Exchange admin center

Microsoft 365 admin center

B Uberwachen




Exchange Online Admin Center v2 b , ‘t
Cards adding to the Exchange Online Homepage for faster quick view for relevantinformation. a S , I

Exchange classic Admin Center is still in use but Microsoft is aIready referring to the new Exchange Admin Experience.

(Now)
O )] 2 httpsy//admin.exchangemicrosoft.com/#/homepage 76 o=

Exchange admin center

= base-IT Gmbh -+ Add card (7 more availab Add cards to your home page
Drag a card to the location you want or select Add card (+)
I it Home
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domain in
Groups

, N Training for admins Manage email forwarding 8. 5 k a UtO -fOI'Wﬂ I‘d ed
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i: Documentation
E  Mail flow w I

Learn to use the Exchange admin center Shows messages that were automatically forwarded from y

Microsoft cloud org
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s Roles v Last 7 days, updated 0212 pm 1

Edit a mailbox N
Migration v View report
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n
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|
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|~ Reports hd -
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Classic Exchange admin center [ —

| RSOEE RESREE RESEEN R .
Microsoft 365 admin center .
View report [ [
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Exchange Online Depricating Ba b 't
Microsoft is continuing to disable Basic a tenants ase I
will have the basiclegacy authenticatic

use basic authentication at least unti
Protocol
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